Mississippi State Interagency
Coordinating Council

(SICC)

BYLAWS

As REVISED/AMENDED/ACCEPTED October 27, 2023

October 2023 Page 1 of 16



Contents

ARTICLE 1 NGIMIE .. ittt ettt ettt sttt sttt e bt e bt e s bt e s ae e s ae e et e e e e et e e sbeesanesanesanesabeebeenneennes 1
ARTICLE 2 PUIPOSE i 1
ARTICLE 3 COMPOSITION oo, 5
ARTICLE 4 GENeral PrOViSIONS ......cc.eeiiiieiiiie ittt sttt et e et e s e e sineesareesneeesanee s 6
ARTICLE 5 OffiCOIS ..ttt ettt sttt ettt e bt e sbeesanesanesne e b e e beenee 7
ARTICLE 6 Committees and WOrK GrOUPS .......eeeeeeieieciuiiiiieeeeeecccitieeeeeeeeeseraseeeeeseeessnnsseesessesessnnnsnns 8
ARTICLE 7 SICC MEETINGS oo, 11
ARTICLE 8 FUNCLIONS ....ciiiiiiiiiiiiiiii ittt ara e arae s 12
ARTICLE 9 Appearance BEfOre SICC .....ccoiiii ittt ettt tee e et e e e svee e e e eaae e s e sbae e s e earaeas 13
ARTICLE 10 AMENAMENTS ....eeeiiiieiitieeieeeitteestee st ee e siee e sree e ieeesiteesabee e sareesareesneresareesneeesnreesanenesanes 14
ARTICLE 11 CoNTlict Of INTEIEST ..eeveiiieiiieiee ettt sttt st et as 14
Y oY oT=] g T [ OSSPSR 16

October 2023 Page 2 of 16



Mississippi State Interagency Coordinating Council for Early Intervention

BYLAWS
l. Name

A. The Mississippi State Interagency Coordinating Council for Early
Intervention; hereinafter called the SICC

Il. Purpose

A. The SICC shall function to advise and assist the Part C Lead Agency, the
Mississippi State Department of Health, in the following matters:

1. Development and implementation of the policies that constitute the
statewide early intervention program;

2. Achievement of full participation, coordination, and cooperation of
all appropriate public agencies in the State;

3. Implementation of a statewide early intervention system by
establishing a process that includes:

a. Seeking information from service providers, service
coordinators, parents, and others about any Federal, State,
or local policies that impede timely service delivery, and

b. Taking steps to ensure that any policy problems identified
are resolved.

Resolution of disputes (to the extent appropriate as requested);

Identification of fiscal and other support for services for early
intervention programs;

6. Assignment of financial responsibility to appropriate agencies in
accordance with Federal regulations and State law;

7. Promotion of intra-agency and interagency agreements and
collaboration regarding child find, monitoring and financial
responsibility, and provision of early intervention services;

8. Preparation of annual grant under Part C and amendments to those
applications and other grant applications;

9. Development, implementation, and evaluation of efforts which
would result in program recommendations; and

10.  Preparation and submission of annual report to the Governor and
the United States Secretary of Education, on the status of early
intervention programs operated within the State in accordance with
appropriate Federal guidelines.

B. The SICC shall serve as an advocate for children with special needs and
their families to programs and agencies providing early intervention
services.
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The SICC shall advise Mississippi State Department of Health in
developing and implementing policies related to the coordination of
services for young children with disabilities.

The SICC shall aid in recruiting, preparing, and retaining qualified
personnel.

The SICC shall comment publicly on any rules or regulations proposed by
the State regarding early intervention services for children aged birth to
three (3).

The SICC shall advise and assist the Lead Agency, the Mississippi State
Department of Health, and the State Educational Agency, the Mississippi
Department of Education, regarding the provision of appropriate services
for children aged birth to three (3).

The SICC shall advise and assist the State Educational Agency, the
Mississippi Department of Education, regarding the transition of toddlers
with disabilities to services provided under Part B (Section 619) of the Act,
to the extent those services are appropriate.

The SICC shall monitor and evaluate budgets or other implementation
plans and programs for children receiving early intervention services to
assure non-duplication of services and encourage efficient and
coordinated use of federal, state, and private resources in the provision of
services; members of the Council, with the approval of the Council, have
access to information on the possession of state agencies subject to
disclosure restrictions imposed by state of federal confidentiality of
privacy.

The SICC shall perform other functions as defined in regulations.
The SICC may carry out the following authorized activities:

1. Advise appropriate agencies in the State with respect to the
integration of services for infants and toddlers with disabilities and
“at-risk” infants and toddlers and their families, regardless of
whether “at-risk” infant and toddlers are eligible for early
intervention in the Mississippi, and

2. Coordinate and collaborate with the State Advisory Council on
Early Childhood Education and Care for Children described in
section 624B(b)(1)(A)(i) of the Head Start Act and 42 U.S.C.
9837b(b)(1), the State Early Childhood Advisory Council (SECAC)
of Mississippi, and other State interagency early learning initiatives,
as appropriate.

M. Composition of the SICC

A.

October 2023

The SICC must be appointed by the Governor and reasonably represents
the population of the State. Membership shall consist of at least 25
members. Ex-officio members may be appointed by the Executive
Committee. The SICC shall be composed as follows:

1. At least 20% must be parents, including minority parents, of infants
and toddlers, with disabilities or children with disabilities aged
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twelve (12) or younger, who have knowledge of or experience with
programs for infants and toddlers with disabilities.

At least one member must be a parent of an infant or toddler with a
disability or a child with a disability aged six (6) or younger.

At least 20% must be public or private providers of early
intervention services.

At least one member must be from the State Legislature.
At least one member must be involved in personnel preparation.

At least one member must be from the agency responsible for the
State governance of insurance, especially in the area of health
insurance; and must have sufficient authority to engage in policy
planning and implementation on behalf of that agency.

At least one member must be from the State Educational Agency
responsible for preschool services to children with disabilities and
have sufficient authority to engage in policy planning and
implementation on behalf of that agency, and a member who is
knowledgeable of the needs of homeless/migrant children.

At least one member must be from each of the agencies involved in
the provision of, or payment for, early intervention service to infants
and toddlers with disabilities and their families. Each member must
have sufficient authority to engage in policy planning and
implementation on behalf of the agency they represent. Agencies
represented include:

a. Mississippi Department of Mental Health,
b. Mississippi State Department of Health,

C. Mississippi State Department of Education, Early Childhood
Special Education and Federal Programs Division of Special

Populations,
d. Division of Medicaid,
e. Mississippi Department of Human Services, Early Childhood

Care and Development
f Mississippi Department of Child Protection Services
g. University of Mississippi Medical Center,
h Office of the Governor,
i. State Board of Community and Junior Colleges,
- State Institutions of Higher Learning,
k. Mississippi Head Start, and
l. Mississippi Band of Choctaw Indians.

The SICC may include other members selected by the Governor.
Such members might include parent training center directors,
representatives from local agencies with an interest in early
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intervention and/or child development, pediatricians or other
physicians knowledgeable about the needs of infants and toddlers
with disabilities, persons knowledgeable about children who are “at-
risk,” and persons who are knowledgeable about children with
prenatal and/or perinatal drug exposure.

10.  The Governor shall require the SICC to designate a member of the
SICC to serve as the Chair of the SICC or the Governor shall
designate the Chair. Any member of the SICC who is a
representative of the Lead Agency may not serve as the Chair of
the SICC. Preference shall be given to a parent of an infant or
toddler with a disability or a child with a disability aged six (6) or
younger to serve as the Chair.

V. General Provisions

A.

October 2023

The terms of all members appointed to the SICC shall run concurrently
with the term of the Governor by who they are appointed. The
appointment shall stand until reappointment or replacement.

All resignations of members shall be submitted in writing to the Governor
and the Chair of the SICC.

Should a vacancy arise prior to the expiration of the term of a member, the
SICC shall make recommendations in writing to the Governor concerning
the appointment of the new member.

Duly appointed members unable to attend SICC meetings shall name an
individual, in writing, as a designee to represent them in official SICC
meetings. The written notice of designation shall be submitted to the Lead
Agency on or before the date of the SICC meeting. The designee shall be
deemed authorized to act on behalf of the SICC member who they are
representing and shall exercise all rights and privileges of the member
represented.

1. If a member of the SICC does not attend or send an alternate for
two or more consecutive meetings within a calendar year, the
member shall meet with the EC to determine his/her membership
status on the committee.

Each member shall have one vote in matters pertaining to the SICC. All
valid votes must be given in person during regularly scheduled meetings.
Policy recommendations, position papers, and other major written issues
shall be sent via electronic mail to all members two weeks prior to the
scheduled meeting for a called vote. A motion will carry based upon a
majority of the members present.

Subject to the approval by the Governor, the SICC may use funds:
1. To conduct hearings and forums;

2. To reimburse members of the SICC for reasonable and necessary
expenses for attending SICC meetings and performing SICC duties
(including childcare for parent representatives);
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3. To pay compensation to a member of the SICC, if the member is
not employed or the member must forfeit wages from other
employment when performing official SICC business, as allowed by
State Law. The rate of pay will be established by the State Part C
Coordinator of the First Steps Early Intervention Program;

4. To hire staff;

5. To obtain the services of professional, technical, and clerical
personnel, as may be necessary to carry out the performance of its
functions under this part.

SICC members shall serve without compensation from funds available
under Part C of IDEA, except as indicated in F.3. under this section.

Funds expended at the direction of the SICC will be accomplished in
accordance with State law and in accordance to the policies of the Lead
Agency, the Mississippi State Department of Health.

V. Executive Committee

A.

October 2023

The Executive Committee shall be a permanent committee and shall be
composed of the Chair and Vice Chair along with two other members
elected by SICC. The State Part C Coordinator of the Early Intervention
Program shall be a member of the Executive Committee. The Executive
Committee shall be empowered by the SICC to conduct and transact
business and to call special meetings of the SICC as the committee
determines necessary; however, the Executive Committee’s
recommendations shall be submitted to the SICC for review and action.

The SICC Executive Committee shall:

1. Assist the Chair in the discharge of his/her duties and presides at
meetings in the absence of the Chair and Vice Chair.

2. Perform other duties in accordance with the orders and resolutions
of the Council.

The Executive Committee, in conjunction with the lead agency staff, shall
meet at least once between the regularly scheduled meetings of the SICC.

1. A quorum is two Executive Committee members and the State Part
C Coordinator.

2. The Executive Committee, in conjunction with the lead agency staff,
shall provide members of the SICC with the minutes of the meeting
when providing the minutes of the most recent past meeting of the
SICC.

3. The Executive Committee may call and schedule special meetings
of the Council.

4. The Executive Committee shall have full authority, within the limits
of established Council priorities, policies, and procedures, to act on
behalf of the Council between regularly scheduled Council
meetings.
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D. The Executive Committee shall prepare the Council meeting calendar, fix
the time and place of meetings, and assist the Chair and the Executive
Director in the preparation of Council agendas.

E. The Executive Committee shall oversee the implementation of the Council
work plan and assure that the Council fulfills its duties and responsibilities
as described in the policies and procedures.

1. None of the actions of the Executive Committee shall conflict with
action previously taken by the Council.

F. The Executive Committee may refer matters to other committees or work
groups for reports to the Council or the Executive Committee. In assigning
tasks to committees or work groups the Executive Committee shall at their
discretion delegate authority to the committee or work group. Using the
following format, authority may be given for:

1. Consultation: This is a request for the committee or work group
usually called on short notice, to give the Executive Committee
input on a problem. After receiving the group's input, the Executive
Committee is responsible for action;

2. Recommendation: This is a request for the committee or work
group that is more formal, lasts longer, and features independent
deliberations. The Executive Committee asks a group to produce
recommendations for action by the Executive Committee. The
Executive Committee may agree to adopt a course of action based
upon the group's recommendation; or

3. Delegation: The Executive Committee delegates a specific
decision-making responsibility to a committee or work group. The
Executive Committee agrees to allow the group to conduct its own
process, work out a solution, and take action on behalf of the
Council.

G. The Executive Committee may assemble and review reports of other
committees for inclusion on the agenda of Council meetings and request
expansion or clarification of reports that are inadequate.

H. The Executive Committee shall oversee the preparation of periodic or
annual reports described in law or submitted to the Governor,
Commissioners, Congress, or the state legislature.

VL. Executive Committee Selection and Duties

A. Selection of the Officers is as follows:

1. A request for nominations for Executive Committee membership shall
be distributed by 2 weeks prior to the election. Members may
nominate any member, including themselves, whose prior permission
they have obtained. Nominations will also be taken at the regularly
held meeting and the vote will be held.

2. At least two members of the Council designated by the Chair shall
count the confidential written ballots.
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3. The order of election shall be as follows:

a. Chair

b. Vice Chair

C. Two additional EC members

d. In each case, the members receiving the highest number of

votes by membership in attendance at the meeting shall be
elected to the SICC EC and announced at the meeting. The
election results are announced in the minutes for the meeting.

B. Duties of the Chair.
The Chair shall perform the following duties:

1. Call the meeting to order at the appointed time;

2. Preside at all meetings;

3. Work with the Vice Chair and Lead Agency representatives to
identify the business that is to be brought before the SICC;

4. Arrange the meeting agenda to include all business items to be
covered during a designated SICC meeting;

5. Announce during the meeting all questions to be resolved by the
SICC;

6. Vote on issues that arise in the course of the proceedings and
announce the result of the vote;

7. Authenticate by signature, when necessary, all acts, orders, and
proceedings of the SICC;

8. Appoint such committees as deemed necessary to carry on the
functions of the SICC;

9. Serve on the Executive Committee; and

10. Represent the SICC at all Federal, State, and local meetings.
C. Duties of the Vice Chair.
The Vice Chair shall perform the following duties:

1. Perform such duties as assigned by the Chair;
2. Serve on the Executive Committee; and
3. Assume the responsibilities of the Chair in the absence, death,

resignation, or inability of the Chair to perform such duties.
D. Duties of the two EC members:
The two EC members shall performance the following duties:

1. Perform such duties as assigned by the Chair;
2. Serve on the Executive Committee; and
3. Assume the responsibilities of either the Chair or Vice Chair in the

absence, death, resignation, or inability to perform such duties.
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Vil. Committees and Workgroups

A.

The SICC shall have the following committees:

1.

ANl e

Executive Committee.
Personnel Preparation.
Public Awareness.
Transition.

Other committees as are deemed necessary to perform its
functions, duties, and responsibilities as set forth in these Bylaws.

a. The Chair may appoint and instruct any ad hoc committees
necessary to fulfill the functions and responsibilities of the
SICC.

Work Groups

a. A work group is an informal group established by a standing

committee or ad hoc committee to accomplish a specific
task. Work groups shall consist of no more than seven
Council members. A work group may be established when a
committee decides there exists a need to perform a specific
task, explore an issue, or study a subject area, or state or
federal program or policy. A work group may gather
information, survey stakeholders, and take actions
authorized by the standing committee or ad hoc. Work
groups report to their standing committee or ad hoc
committee. The standing committee determines when the
work of the work group is completed, at which time the work
group is automatically disbanded.

b. Unless specified elsewhere in these by-laws all Council
committees and work groups shall consist of Council
members and may include participants who are not Council
members called public members.

i) Public members are recommended by the committee
or work group chair to the Council Chair who appoints
them to that committee or ad hoc. Public members
serve at the pleasure of the Council for terms that end
at the completion of a task. Public members may, at
the discretion of the Council Chair, be appointed to
the Council's committees or work groups.

ii) Public members have a vote in committee and work
group meetings but are not voting members of the
Council.

VIIl. SICC Meetings

October 2023
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The SICC must meet at least quarterly and in such places as it deems
appropriate. Meetings shall be held at times the SICC deems as
appropriate in the months of January, April, July, and October.

1. Special meetings of the SICC may be held at such time and place
as the Executive Committee may order.

2. An executive session may be called by majority vote of the Council
members present. All records of executive sessions shall be
maintained.

3. The SICC, Executive Council, standing committees, ad hoc

committees, and work groups of the Council may use
teleconference facilities, or other appropriate technology. The
arrangements for meetings held through teleconference shall be
made available to all participants and access information shall be
contained in the announcement of the meeting(s).

A Quorum shall be constituted of twenty-five percent (25%) of the
members of the SICC; however, quorum may be amended by vote of
those members present at each meeting at the discretion of the Chair.

The meetings must be publicly announced sufficiently in advance of the
meeting date to ensure all interested parties have the opportunity to
attend. The meetings must be open and accessible to the general public
with multiple means for participation, including virtually, if available.

To ensure the full participation of persons with disabilities, interpreters for
persons who are hearing impaired and other necessary services shall be

provided by the SICC, upon request. The SICC may use funds under Part
C of IDEA to pay for these services.

An agenda will be provided by electronic mail to the SICC members prior
to meetings

1. The agenda will include:
a. Approval of the minutes of the previous meeting;
b. Reports of special committees;
C. Unfinished business;
d. New business; and
e. Public comments.
2. The agenda items SICC members wish to include shall be
submitted to the Executive Committee prior to the meeting.
a. The Executive Committee shall consider submitted items for
inclusion.
b. If there are specific materials associated with the proposed

agenda item, they must be submitted to the Lead Agency at
least three (3) weeks prior to the meeting so that they can be
distributed to all members for review.
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F. Each meeting of the SICC and its committees shall be recorded as the
official minutes of the SICC. The minutes shall be kept in writing and
should contain, at a minimum, the following:

The kind of meeting (i.e., regular, special, called);

Name of the assembly;

Date and place of the meeting;

Listing of those members present and absent and visitors;
Whether the minutes of the previous meeting were approved;
All motions and actions agreed upon by the SICC; and

N g s~ LN =

Significant details of major discussions concerning SICC related
business.

G. A copy of the minutes will be sent to each SICC member with the meeting
announcement. The minutes from the previous meeting will always be the
first order of business.

H. All meetings of the SICC will be conducted according to the procedures
outlined in Robert’s Rules of Order Revised, except where inconsistent
with these Bylaws.

l. SICC members are expected to be present at all SICC meetings or to
designate a representative as detailed in section IV.D.

IX. Functions of the Council (34 CFR §303.605)
A. The State Interagency Coordinating Council (SICC) shall—

1. Advise and assist the Lead Agency in the development and
implementation of the policies that constitute the statewide system
which includes:

a. Identification of sources of fiscal and other support for
services for First Connections services

b. Assignment of financial responsibility to appropriate agency

C. Promotion of Interagency Agreements

2. Assist the Lead Agency in achieving the full participation,
coordination, and cooperation of all appropriate public agencies in
the State

3. Assist the Lead Agency in the effective implementation of the
statewide system, by establishing a process that includes:

a. Seeking information from service providers, service
coordinators, parents and others about any Federal, State,
or local policies that impede timely service delivery

b. Taking steps to ensure that any policy problems identified
are resolved

C. To the extent appropriate, assisting the Lead Agency in the
resolution of disputes.

October 2023 Page 12 of 16



4. Advise appropriate agencies in the State with respect to the
integration of services for infants and toddlers with disabilities and
at-risk infants and toddlers regardless of whether at-risk infants and
toddlers are eligible for First Steps services in the state.

5. Advise and assist the SEA and the Lead Agency regarding the
transition of toddlers with disabilities to preschool and/or other
appropriate services.

6. Assist assists the lead agency in the preparation and submission of
an annual report to the Governor and to the US Secretary of
Education on the status of First Steps services provided for
infants/toddlers eligible under this part and their families within the
State. Each annual report must:

a. Be submitted to the Secretary by a date established by the
Secretary

b. Contain information required by the Secretary for the
reporting year

X. Appearance Before the SICC

A.

No person shall be entitled as a matter of right to appear before the SICC
except for official guests invited by the Chair after consultation with the
Executive Committee or the total SICC.

Other appearances before the SICC are not a matter of right, and will only
be considered if the request is material and relevant to any matters then
pending before the SICC.

Any person who desires to be placed on the agenda to address the SICC
shall submit such request, including justification, in writing to the Chair.

1. A request to address the SICC should be made at least three (3)
weeks prior to the designated SICC meeting at which the person
desires to appear and set forth the purpose of such appearance.

2. The request shall be considered by the Executive Committee of the
SICC.

3. If the request is granted, any relevant materials provided will be
circulated to SICC members at least two (2) weeks before the
designated meeting.

An opportunity for public comment will be provided at the end of each
SICC meeting. Public comments are not considered a formal appearance
before the SICC, cannot result in SICC action without becoming a formal
request for appearance, and do not require an official response. Public
comments shall become a part of the official meeting minutes.

XI. Amendments

A.

October 2023

The SICC shall revise, amend, or restructure the Bylaws of the SICC
according to the following criteria:
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1. The SICC shall revise, amend, or restructure the Bylaws of the
SICC to reflect changes in Federal and State law, regulations,
policies, and/or requirements.

2. The SICC may revise or amend the Bylaws after due consideration
of any and all recommendations submitted by the membership. The
following procedural criteria must be implemented to ensure due
consideration:

a. All amendments must be submitted in writing to the
Executive Committee for review prior to introduction to the
SICC.

b. All amendments, after Executive Committee review, will be

sent to the SICC membership prior to the meeting of the
SICC so that each SICC member is familiar with its language
and meaning.

Amendments will be adopted by the maijority of those voting.

All amendments approved by the SICC will be signed by the
Chair of the SICC. A final copy of the approved amendment
will be sent to each SICC member following the above

action.
3. The SICC and an ad hoc Bylaws Committee shall review the
Bylaws every two years and recommend revisions as needed.
Xll.  Conflict of Interest
A. Council members or staff must not place themselves in a position in which

October 2023

their personal or professional interests conflict, or may potentially conflict,
with their council duties.

Council members must not derive any personal or financial advantage
from service on the Council. Similarly, Council members must not use
non-public information which was obtained through Council business for
personal or financial benefit, including benefit to immediate family.

A member of the Council may not solicit or accept gifts if it could be
reasonably inferred from the circumstances that the gift is intended to
influence the Council member’s action or judgment.

A member of the Council shall not be eligible to vote on any matter that
would provide direct financial benefit to that member or otherwise give the
appearance of a conflict of interest under Mississippi State statute.

1. A member of the Council shall not be eligible to participate in a
discussion of a matter in which he or she has a conflict of interest.
However, a member who has a conflict may speak on the matter as
a member of the public would do, once the member declares that a
conflict exists.

A person who believes that he or she has a conflict of interest shall:

Page 14 of 16



1. Disclose the matter on the public record before the agenda is
approved at each meeting or in writing to the appropriate Chair;
and/or

2. Any person who believes that a member of the Council, a
committee, or work group has a conflict of interest may so advise
the appropriate Chair. The matter shall be decided by a vote of a
majority of the members present excluding that person and any
other members who may have already been disqualified for conflict
of interest.

F. The business of the Council is inclusive of the terms set out in the By-
Laws and is consistent with the Federal and State activities.
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APPENDIX
Early Intervention Acronyms

ADA Americans with Disabilities Act

AT Assistive Technology

BIE Bureau of Indian Education

B Part B of IDEA

C Part C of IDEA

CAPTA Child Abuse & Prevention Treatment Act

CHIP Children Health Insurance Program

CHMS Children Health Maintenance Service

CSPD Comprehensive System of Personnel Development

DDS Developmental Disabilities Services

DDTCS Developmental Day Treatment Center Services

DX Diagnosis

EC Early Childhood

EDGAR Education Department General Administration Regulations

EHDI Early Hearing Detection & Intervention

El Early Intervention

EIS Early Intervention Service

EPSDT Early, Periodic, Screening, Diagnosis & Treatment

FAPE Free Appropriate Public Education

FERPA Family Education Rights & Privacy Act

GEPA General Education Provision Act

HIPAA Healthcare Information Portability & Accountability Act

HS/EHS Head Start /Early Head Start

ICC Interagency Coordinating Council

IDEA Individuals with Disabilities Education Act

IDEIA Individuals with Disabilities Education Improvement Act

IEP Individualized Education Program

IFSP Individual Family Service Plan

LEA Local Educational Agency

LICC Local Interagency Coordinating Council

NE Natural Environment

MCH Maternal & Child Health

PA Prior Authorization

PCP Primary Care Physician

RX Prescription

SEA State Education Agency

SICC State Interagency Coordinating Council (Mississippi)

SSA Social Security Administration

SSI Supplemental Security Income

TA Technical Assistance

Title V Maternal & Child Health (Rehabilitation Act of 1973)

Title XIX Medicaid/EPSDT

Title XVI SSI-Supplemental Security Income under Social Security Act
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